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1. OOmme MOJOKEHHS

1.1. Hacrosiuiee MOJOXEHHE NPUHSATO B LENSIX COXPAHEHUs JTAYHOH TaHHBI U
3aNIMTH EPCOHATBHBIX JAHHBIX PaGOTHHKOB MyHHIMMANBHOTO 06pa30BaTENLHOIO
YUPeXIECHUH NOTIOJHUTENbHOro obpasoBanus «LIeHTp BHEIIKOMBHOH —paboThl
«OHOCTEY (nanee - yupexieHue).

1.2. Tlonoxenwe ompefenser npaBa H OOA3aHHOCTH pPYKOBOAMUTENS U
paGoOTHUKOB, MOPSAOK HMCIONB30BAHMS YKa3aHHBIX NAHHBIX B CIYXeOHBIX LEIX, a
TaKoKe MOPSZIOK B3aUMOJIEHCTBHS 10 OBOAY ¢60pa, OKYMEHTHPOBAHHS, XPAHEHHS U
YHUUTOXEHHUSI [IePCOHANBHBIX TAHHBIX PAGOTHUKOB.

1.3. Hacrosiee [Tonoxenue pazpaGoTaHO Ha OCHOBE M BO MCTIOJIHEHHE YacTH
1 crateu 23, craten 24 Koncrutyuuu Poceniickoit ®eneparun, ®esiepanbHbli 3aK0H
«O  mepcoHalbHBIX  JaHHBIX», DenepanbHblii  3akoH «O6  mHObOpMaiuH,
MHGbOPMALMOHHBIX TEXHOJOTHSX M O 3alluTe HHQOPMAIHMMW» MONOXEHUH riassl 14
Tpymosoro kozekca Poccuiickoit ®enepaluu «3amMTa MEPCOHAIBHBIX JAHHBIX
PpaGOTHUKOBY.

1.4. B mnactosimeM IloJOXEHHH HCTIONB3YIOTCS CHEAYIOIME TOHATHS W
TEPMUHBIL:

+ pabOTHUK - (HU3MYECKOe JIMIO, BCTYMHBIIEE B TPYJOBblE OTHOLICHHS C
paboTtozarenem;

«pabotomatens — MyHununageHOe — 00pa3OBaTeNbHOE  yUPEXAEHHE
JIOMOTHHUTENBHOTO 06pa3oBanus «L[eHTp BHEMIKOMbHOM paGoTe! «FOHOCTHY;

« TIlepCOHANBHBIE IaHHBIe - HHOPMaIsA, HeobXoUMas PabOTONATENIO B CBS3H
C TPYZOBBIMHI OTHOLUEHHSIMH M KACAIOIIascs KOHKPETHOTO paboTHHKA.

2. [TonsiTHE M COCTAB MEPCOHAIBHBIX JAHHBIX PAGOTHHKA.

2.1. [ousiTre MepPCOHAIBHBIX NaHHBIX PabOTHUKOB

TMepcoHanbHple  faHHble paboTHMKa - HWHbOpMauus, HeoOxoaumas
paboToAaTeNN0 B CBA3H C TPYAOBBIMM OTHOIICHHSMH M KACAOUIMECS KOHKPETHOrO
paboTHHKA.

2.2. TlepconanbHble JaHHbIE paGOTHHKA COCTABIIAIOT:

. cBeeHus O (akTax, COOBITHSAX M OOCTOATENLCTBAX YACTHOM IKU3HH
paboTHUKA, MO3BOJSIOUIME WACHTHQUIHMPOBATh €ro, 32 MCKIIOYEHHEM CBENEHMH,
MOIeKAMUX — PACTIPOCTPAaHEHHIO B  CPEACTBAaX MaccoBoii  MHopMauuu B
YCTaHOBJEHHBIX (e/lepanbHBIMU 3aKOHAMH CITy4asX.

+ cmyxeGHble CBEJEHHs, a TakKe WHBIE CBENEHHMs, CBS3aHHBIC C
HpOQ)CCCHOHMLHOﬁ JAEATCIIBHOCTBIO pa60THI/IKa, B TOM 4HClIe CBEACHUA O
MOOUIPEHUAX U O JUCIUILIMHAPHBIX B3BICKAHUAX]

2.3. JlokyMeHTaMH, CoJepKallie NepCOHAbHbIC NaHHBIC ABIAIOTCA:

+ TacIOpT WM HHOMN JOKYMEHT, Y/I0CTOBEPSIOIIHH IHYHOCT;

TPYAOBasl KHWKKa;
* CTpPaxoBO€ CBHIETEJILCTBO I'OCYyAapCTBEHHOI'O TIEHCUOHHOTI'O CTPaxXOBaHUs;
CBHJICTEJILCTBO O IIOCTAHOBKE Ha y'-léT B HQJIOTOBBII OpraH UIPHCBOCHHS

WHH;
+ IOKYMEHTHI BOMHCKOTO Y4&€Ta;
« IOKyMeHTBI 06 06pa30BaHUH, O KBATH(UKAIWK WM HAWYUA CTIELHANbHBIX
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3HAHUM WIIK CIELMAJIbHOM OATOTOBKH;
- kaprouka T-2;
« aBToGHOrpadus;
+ IMYHBLH THCTOK MO YU&TY KajpoB;
+ MEIMIMHCKOE 3aKIII0YEHHE O COCTOSIHUHU 310POBbS;
« IOKyMEHTbI, COJEep)Kallie CBeleHMs O 3apaboTHOH muate, Jomiatax u

Haj0aBKax;
- IpEKa3kl O NpHeMe Jiuua Ha paboTy, o0 yBONbHEHHH, & TaKkKe O MePEeBOie

LA Ha APYTYIO TOJDKHOCTB;
* Ipyru€ JOKYMEHTBI, COAEpXKaIlHe CBEJICHUS, TMpEeAHA3HAYCHHbIE IUIA
HCIIONB30BaHMSA B CIIyXKEeOHBIX LENAX.

3. Co3nanue, 06paboTKa U XpaHeHHe EPCOHATBHBIX JAHHbIX paboTHHKA.

3.1. Co3jianue epCOHAIBHBIX JaHHBIX PaOOTHHKA.

JIOKyMEHTBI, COepXallke IepCoHanbHble NaHHble PabOTHHKA, CO3/AI0TCS
myTéM:

+ KONHPOBAHUS OPHTHHANIOB (ZOKYMEHT 06 00pa3’oBaHHH, CBHAETENBCTBO
WHH, neHcuoHHOE

CBHJIETENBCTBO);

« BHECEHHs CBENEHMH B y4&€THbIC (OPMBI (Ha OYMaXHBIX M JJIEKTPOHHBIX
HOCHTEJISIX);

+ TONyYeHHs OPHTMHAIOB HEOOXOAMMBIX IOKYMEHTOB (Tpy/OBas KHHXKKa,
JIMYHBIH JTHCTOK MO YY&TY KaJpoB, aBTOGHOrpadusi, MEIHIIHHCKOE 3aKITIOUeHHE).

3.2. O6paboTKa MepCOHANBHBIX NAHHEIX PAOOTHHUKA - MONyYeHHe, XpaHeHHe,
KOMOMHHpPOBaHHKe, Ilepefaya MIH J00Oe JPYroe HCIOJb30BaHHE IEPCOHAIBHBIX
JIaHHBIX pabOTHHUKA.

3.2.1. Tlpu 06paboTke MEpPCOHANBHBIX NAHHBIX PaGOTHHKAa B LENAX HX
3amuTEl B oGecreveHus mpaB M CBOOON YeloBeKa M IpaxJaHWHA, a TaKKe MpH
onpesieieHuy oGbeMa M CONEpPXKaHWs 0OpaGaThIBAEMBIX MEPCOHAIBHBIX JaHHBIX
TOJKHBI CTPOrO YYHTBIBAThCS Monoxenns Koncturynuu Poceutickoit ®enepanun,
Tpynosoro Konexca Poccuiickoit denepaliuy 1 HHbIX enepanbHbIX 3aKOHOB.

3.2.2. O6paboTka MepCOHANbHBIX JaHHBIX PabOTHHKA OCYLIECTBISAETCS
HCKIIFOUUTENBHO B LENAX:

« ofecredeHus COOMIOEHUs 3aKOHOB U HHBIX HOPMAaTHBHBIX MPaBOBbIX aKTOB;

« copeiicTBusi pabOTHHKAM B TPYIOYCTPOKHCTBE;

« obecreyeHust TMIHON 6e301acHOCTH PabOTHHKOB;

+ KOHTPOJIS KONIMYECTBA H Ka4eCTBa BHIMONHAEMOH paboTsl;

« obecrieueHus COXpaHHOCTH MMYLIIeCTBa pabOTHHKa U paboTozaTens.

3.2.3. Bece nepcoHalibHble NaHHBIE PabOTHHKA CIEAYET TOJy4arb y HEro
€aMoro, 3a UCKIIOUEHHEM CITyYaeB, eCIU UX IONy4eHHe BO3MOXKHO TOJbKO Y TPeTheH
CTOPOH.
3.2.4. TlonyueHue TEPCOHAIBHBIX [AaHHBIX DAGOTHMKA Yy TPETBUX JIML,
BO3MOXHO TONBKO TPU YBEAOMIEHHH pabOTHHKAa 00 STOM 3apaHee U C €ro
MIHCBMEHHOTO COTJIacHsl. .

B yBegoMleHHH DaGOTHHKAa O TOJYYCHHH €ro NEPCOHANBHBIX JAHHBIX Y
TPETBUX JIML IOJDKHA COJEPXKATECS CIIEAyIoIas HHbopMalKs:
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+ 0 LEJISX OTyYeH s IEPCOHATBHBIX JaHHBIX;

+ O MpeloNaraeMbIX HCTOYHHKAX M CHNOCO0AaX MONyYeHMs MEPCOHAIBHBIX
JIaHHBIX; .

+ 0 XapaKTepe IOUIEKAIIUX MOTYYEHHIO TIEPCOHATBHBIX JaHHBIX;

* O IOCICACTBUAX OTKasa pa60THHKa JlaTb TMMCBMEHHOE CcOrjlacie€ Ha HX
MOJTy4YeHHe.

3.2.5. Paboromatens He MMeeT TpaBa TOXy4aTh U oOpabaThiBath
TIepCOHAIbHBIE TaHHBIE paGOTHHKa O €ero IOJHMTHYECKHUX, PEJIIMTHO3HBIX U HHBIX
yBeXIEHUSX M UacTHOH XU3HH, @ PAaBHO KaK IepCOHANbHBIC IaHHble PaGOTHHKA O
ero WieHCTBE B OOIIECTBEHHBIX OOBEIMHEHHSX WIH €ro MpoQCOrO3HOH
JeATeNbHOCTH, 33 HCKIIOYEHHEM CIydaeB, IPeTyCMOTPEHHBIX —(eaepanbHbIM
3aKOHOM.

B ciTyuasix, HENOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOLIEHHH,
B COOTBETCTBHH CO CTaThell 24 Koncturyunn Poccuiickoii ®denepanuy paboToaatens
BNpaBe TOJy4aTh ¥ 00pabarThiBaTh JaHHBIE O YaCTHOH JKM3HM PaGOTHUKA TONBKO €
€ro NMCbMEHHOI'0 COrIacHus.

3.2.6. TIpu NpUHATHM peLIEHWH, 3aTPardBAIOIIMX HHTEpechl paGoOTHHKaA,
paboToNaTeNb He UMEET [PaBa OCHOBBIBATCS HA NIEPCOHATBHBIX IAHHBIX PAGOTHHUKA,
TIOJIyYE€HHBIX HCKJIFOYUTEJIBHO B pPE3YJIbTaTe HX 8BTOM3TPI3MPOB3HHOI‘/‘I 06pa60'r|<14
WJIA 3JIEKTPOHHOTO IOJIy4CHHA.

3.2.7. PaGOTHUKH W WX TMpPEACTaBUTENH HOJDKHBI ObITH O3HAKOMIIEHBI IOX
PpacIucKy C JIOKyMEeHTaMH paboTojaTesisi, yCTaHABIHBAIOIMMH TOPs/IOK 06paboTKi
NepCOHAIBHBIX JaHHBIX PaGOTHIKOB, a Takke 06 MX TpaBax U 00S3aHHOCTAX B dTOR
obacTH.

3.3.CBefienust, CofiepiKallie IepCOHaNbHBIE JaHHbIE PA0OTHUKA, BKIIOYAIOTCS
B €ro JIMYHOE Jejio, kapTouky (opmbl T-2, a Takke COJEpKATCs HA MEKTPOHHBIX
HocUTeNsAX WHPOpPMALMK, TOCTYI K KOTOPBIM pa3pelléH JIMLAM, HEMOCPEICTBEHHO
HCTIONB3YIOLMX [IEPCOHANbHBIE JIAHHEIE PaGOTHHKA B CiykeOHBIX wensx. [lepeyers
JIOJDKHOCTHBIX JIUIL[ ONpPE/eNEH B IMyHKTe 4.1 HACTOSAILETO NONOKEHHS.

4. JlocTyn K nepcoHaJbHBIM JaHHBIM Pa0OTHHKA.

4.1. BHyTpeHHHH J0CTYN (PaGOTHHKH IOPHANYECKOTO JIUIIA).

JlocTyn X TepCOHAJbHBIM JaHHBIM pabOTHHUKOB HMEIOT  CIIEAYIOLIUe
JIOIKHOCTHBIE JIHIIA, HETIOCPEACTBEHHO UCIIONB3YIOIUE HX B CITYKeOHBIX LENIX:

« pyKOBOJMTEND YUPEKICHUS;

« 3aMeCTHTeNb PYKOBOIHUTENS;

* CIIELHAKCT 110 KaJapam

4.1.1. YnojiHOMOYeHHBIE JIML@ MMEIT IpaBO IMOJNyYaTb TOJIBKO —Te
nepcoHaibHble JaHHble PaGOTHHKA, KOTOPhIE HEOOXOAMMBI IS  BBIIOJTHEHHS
KOHKPETHBIX (QYHKLMIi B COOTBETCTBMHM C JIOJDKHOCTHOH MHCTPYKLMEH yKa3aHHBIX
a1, Bce ocTainbHble paGOTHUKH MMEIOT TPABO Ha TONHYI0 HHGOPMALIHIO TOJBKO 06
VX TIEPCOHAJIBHBIX JAHHBIX H 00PabOTKe STHX JIAHHBIX.

4.1.2. TlonmydyeHne CBELCHH O NMEPCOHAIBHBIX JAaHHBIX PaGOTHHUKOB TPETbeH
CTOPOHOM pa3speliaeTcs TOIBKO NMPH HATMYHH 3asBJCHHS ¢ YKa3aHHEM KOHKPETHBIX
TepCOHANbHBIX JaHHBIX M IieNeH, I KOTOPBIX OHM GY/yT HCIOJb30BaHbL, a TaKKe
MCEMEHHOTO COTJIAcHs paGOTHHUKA, [IEPCOHABHBIE JaHHBIE KOTOPOTO 3aTpeGOBaHbL.
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4.1.3. Tony4eHHe NMePCOHAIBHBIX JaHHBIX PAOOTHHKA TpeThel cTopoHol Ge3
€ro HHUCHMEHHOIO COTJIACHSA BO3MOXHO B CITy4asX, KOIJa 3TO HEOOXOAMMO B LIENAX
MpeayNpex/IeHHs yrpo3bl XH3HH K 30pOBbS pabOTHHKA, a TaKxke B CIydasx,
YCTaHOBJIEHHBIX 3aKOHOM.

4.2, Buewmnuit JocTyn (Ipyrue OpraHU3alHK U IpaXKAaHe).

Coobuerre CBeleHHH O TEPCOHATBHBIX JAaHHBIX PaGOTHUKOB JAPYTHM
OpraHM3auusM H TPaXIaHAM pa3spellaeTcsl NMPH HATMYHK NHChMEHHOIO COTJIACHs
paGoTHHKa W 3asABIEHHS MOJIMHMCAHHOTO DPYKOBOJAMTENEM OpraHH3aluH Ju6o
TPaXJaHMHOM, 3alIPOCHBILHM TaKHe CBEJCHH.

4.2.1. TlpegocTaBneHne CBeEHUH O MEPCOHANBHBIX JaHHBIX PaGOTHUKOB Ge3
COOTBETCTBYIOLIETO UX COTNIACHs BO3MOXHO B CIIEAYIOIIUX CITydasx:

* B LENSIX NPeIyNpEexICHHS YTPO3bl JKU3HH H 30POBbs pabOTHHKA;

+ TIPH [IOCTYIUICHHH OMHUIMATBHEIX 3aIIPOCOB B COOTBETCTBHH C ITOJIOKEHHUAMU
e nepanpHoro 3akoHa «O0 onepaTHBHO-PO3BICKHBIX MEPOIIPUSTHIX»;

« TIpH MOCTYIUIEHHH OGUIIMANBHBIX 3aIPOCOB M3 HAJNOTOBBIX OPraHOB, OPraHOB
ITencuonnoro ®onna Poccun, opraHoB MejiepanbHOr0 COLMAIBHOIO CTPaxOBaHM,
Cyne6GHBIX OpraHOB.

Pa6oTHHK, 0 KOTOPOM 3aIpalliiBalOTCs CBECHHS, JODKEH OBITh YBEJOMIEH O
nepenaye ero MepCOHAIBHBIX JMAHHBIX TPETHHM JIHIAM, 332 MCKIIOUEHHEM CIy4aes,
KOI/Ja Takoe yBeJOMIICHHE HEBO3MOXHO B CHIIY (POPC-MaXOPHBIX OOCTOATENBCTB, &
HUMEHHO: CTUXMMHBIX O€ICTBHH, aBapHii, KaTacTpod.

4.2.3. 3Bampemaercs Iepefaya IepCOHANBHBIX MAHHBIX pabOTHHKa B
KOMMepP4eCKUX LeNIsX 0e3 ero coriacus.

S. 38[““1‘31 NEePCOHAJBHBIX JaHHBIX paﬁOTHHKa.

5.1.Tlpy mepenaye NepCOHANBHBIX JAaHHBIX DPAaOOTHHKOB C COOIIOJEHHEM
YCNOBUH, TpeIyCMOTPEeHHBIX pa3fenom 4 IIomoxeHMs, JODKHOCTHBIE JIHIA
pa6oTozarens, o6s3aHbl IPeIyNPeUTh UL 00 OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHo/aTe bcTBOM Poccuiickoit ®enepauun.

5.2. B nensx obecneyeHHs 3allMTHl MEPCOHANBHBIX JAaHHBIX, XPaHSIIUXCS B
JIMYHBIX JIeJIax, paGOTHI/IKH HMEIOT TIpaBoO:

* TONy4YaTh IOJHYIO HHAOPMALMIO O CBOMX IIEPCOHANBHHIX JAHHBIX U
06paboTke 3THUX JaHHEIX (B TOM YHCIIe aBTOMAaTH3HPOBAHHOI );

* OCYLIECTBIATh CBOGOAHBIH OeCIUIaTHBIH OOCTYN K CBOMM INEPCOHAIBHBIM
JaHHBIM, BKJIIOYas TpaBO TNOIy4aTh KONMM JIIOOOH 3amlMCH, coepiamiei
nepcoHajlbHble JaHHble PabOTHHKA, 33 HCKIIOUEHHEM CIy4aeB, IPeoyCMOTPEHHbIX
(enepabHBIM 3aKOHOM;

. TPE6OBaTL HUCKIIFOYCHHS WM MCIPABJIIEHUS HEBEPHBIX MM HEMOJHBIX
[epPCOHANBHBIX JaHHBIX, 4 TaKkKe JaHHbBIX, OOpaGOTaHHBIX C HApyLIEHHEM
¢enepanbHOro 3akoHa. PaGOTHMK TIpH OTKase paboToiaTelns HCKIIOYHTb HIH
HCMPaBUTh [IEPCOHATBHBIE TaHHbIE PAGOTHHKA HMEET NPABO 3asiBNAThH B [THCHMEHHOM
(bopme paboTonateno 0 CBOEM HECOrTacHH, 0GOCHOBAB COOTBETCTBYIOIUUM 06pa3oM
TaKoe Hecornacue. [lepcoHanbHbIe TaHHBIE OLIEHOYHOrO XapaKTepa pabOTHHK HMeeT
MPaBO JOMOJIHUTH 3asBJICHHEM, BBIPAKAIOLIAM €T0 COOCTBEHHYIO TOUKY 3pEHHS;

« TpeGoBaTh OT paboTozaTeNs yBEIOMIIEHHS BCEX JIHI, KOTOPBIM paHee GBI
coo0IIeHbl HEBEPHBIE MM HEIOJHbIE NIepCOHANBHBIE JaHHbIe paboTHHKA, 060 Beex




TIpOH: ) IX B HUX M HSX WIA UCKITIOYEHHAX U3 HUX;

. o6xanoBaTh B CyA JIOOBIE HENPaBOMEpHBIE neficTBus WM OesnercTBHe
paGotozatens MpH 06paGoTke ¥ 3alMTe NEPCOHATBHBIX JAHHBIX IPaXaHCKOrO
CITy’Kamero.

5.3. 3ampeinaetcs  nepenasath HHQOPMALMIO O COCTOSHHMM  310POBBL
paboTHuKa, 32 HCKIIOYEHHEM cBeleHMil, KOTOpbE OTHOCATCS K BONpOCY O
BO3MOKHOCTH BEIOHEHHS PaGOTHHKOM TPYLOBOH byHKIIM

5.4, TIpu mepefaye MEPCOHANBHBIX NAHHBIX pabOTHHKOB TPETBUM JHMLAM, B
TOM uHCIEe IpEICTABUTENsM PaGOTHHKOB, B IOPSIKE ycTanosneHHOM TpynoBbIM
xozexkcoMm Poccuiickoi denepalui ¥ HaCTOAIIMM TlonoxeHueM, ¥ OrpaHHYKUBATH
Ty MH(OPMALUIO TONBKO TEMH TEPCOHATbHBIMA J[aHHBIMKM PaGOTHHKOB, KOTOpBIE
HeoGXOIMMBI JUTsi BBITONHEHUs TPETHHMHU JIMIaMH UX byHKIHMH.

5.5.3amura NEepCOHAJBHBIX NaHHBIX paboTHHMKa OT HENPaBOMEPHOrO  HX
HCIIONH30BAHNS WM YTPaTEl obecreuMBaeTcs 3a CHET CpeicTB paGorozatens B
[IOpSIIKE, YCTAHOBICHHOM (e/lepatbHEIM 3aKOHOM.

6. OTBETCTBEHHOCTD 32 pasriallene KOHUICHIHANLHOH HipopManuH,
CBH3aHHOii ¢ EPCOHANLHBIMH TAHHBIMH PaGoTHHKA.

6.1. Jluia, BAHOBHBE B HApYIIEHHH HOPM, DEryIUpylOMMX MOJyUYEHHE,
06paGoTKy W 3AIIMTy NEPCOHAIBHBIX ~IAHHBIX paGoTHHKA, MPUBIEKAIOTCA K
JIMCIMIUINHAPHOH OTBETCTBEHHOCTH. K IaHHBIM JMIaM MOTYT ObITh IPHMEHEHEI
cre/iylolye TUCLUTIMHAPHbIC B3bICKaHUA:

+ 3aMEYaHHe;

+ BBIFOBOP;

. npe}lynpexmeﬂneo HETOJIHOM JOJDKHOCTHOM COOTBETCTBHUH,
0CBOGOX/IEHHE OT 3aHUMAEMO¥ 10IKHOCTH;

YBOJIbHEHHE.

7. 3aKII04YHTEIbHbIE MOJI0KEHHS

7.1 Cpok JeliCTBHS [I0JIOXKEHHUS HE OrPaHUHICH.
72 HpH W3MEHEHUM 3aKOHOJaTeNbCTBa B aKT BHOCSTCS H3MEHECHHS B

ycmﬂosﬂenumﬁ 3aKOHOAATEeIbCTBOM ITOPSAIKE.




